
  Textbook DOs and DON’Ts 

 

To avoid FINES: Know and follow all rules listed! 
 

Mrs. Dowell adowell@hf233.org  or  www.hfhighschool.org/resources/textbook-center/ 

 

Books are ALWAYS due on your last day of class attendance in the applicable courses. 

LATE returns will be accepted only until the last business day in June with $5 Late Fine per book. 

After Friday, June 30, 2023, unreturned items from the 2022-2023 school year are 

YOURS TO KEEP, and full replacement cost must be paid, as well as any late fees incurred. 

 

 
 DO  Write your name inside each textbook. You are responsible for returning barcodes listed on your receipt. 
 

 DO  Return items that you no longer need—due to a schedule change or transfer—to the Textbook Center.   
 

 DO  Return all textbooks to the Textbook Center by the last day of Semester 1 or the End-of-the-          

Year, depending on your course length.   
 

 DO  Wait at the counter as returned items are scanned in to ensure that they are cleared from your account. 
 

 DO  REMEMBER … You received it from here. YOU must return it HERE.  

 
DON’T  Leave your textbooks in classrooms—EVER!!—NO MATTER WHAT ANYONE ELSE SAYS.    

 If you are permitted to store your books there by your teacher—YOU assume the financial risk for lost, stolen or 

damaged items. Books are NEVER SAFE left unattended. Teachers are NOT responsible for items left in classrooms. 
 

DON’T  Share your textbooks with anyone.  YOU are responsible for the items loaned to you. 
 

DON’T  Return items to anyone other than Textbook Center workers.  

 Only the Textbook Center has access to verify ownership and remove charges from your account. 

 
We will charge you for textbooks that are: 

 LATE! 

 Wet and/or Show signs of MOLD 

 Sticky from tape / labels / food / candy / gum / lotions / hair products / other substances 

 Obviously damaged by abnormal use or rough handling (pages ripped / missing) 

 Written or drawn in 

 Left in lockers  

 Abandoned anywhere at school Even if your item(s) are found, you will be charged a $5.00 fine for each, for 

not returning your book to the Textbook Center, on time. 
  

 

mailto:adowell@hf233.org
http://www.hfhighschool.org/resources/textbook-center/

